IHonoxenne
00 00padoTKe NMepPCOHAIBHBIX JAHHBIX PA0OTHHKOB
MBYK «IBC» r. Jlecocubupcka

1. O0mue moJ10:KeHUsA

1.1. Hacrosimee Ilomo)keHne ycTaHaBIMBAaeT TOPSJIOK TOJydeHHs, OOpabOTKH, Yyuera,
HAKOIUICHUS M XpaHEHUS JOKYMEHTOB, COJEPKAIUX CBEICHMS, OTHECEHHbIE K MEPCOHATbHBIM
JTaHHBIM paOoTHUKOB «I[BC».

1.2. Hacrosimee Ilonoxenue o6 o0paboTke MEepCOHANBHBIX NaHHBIX PaOOTHUKOB (nanee —
[TonoxxeHne) MyHHUIMOAIBHOTO OIOHKETHOTO YUpekAeHus KyinbTypbl «lleHTpanu3oBaHHas
o6ubmmoreuynas cucrema» (nanee «L{BCy») pazpaborano B cooTBeTCTBUU C TpyT0BBIM KOJEKCOM
Poccuiickoit ®@enepanuun, Koncrurynueir Poccuiickoit ®@enepanuu, ['pakgaHCKUM KOAEKCOM
Poccuiickoit ®enepanuu, DenepanbHbiM 3aKk0oHOM «0O0 wuHGOpManuu, HWHPOPMAITMOHHBIX
TEXHOJIOTUSAX U 0 3aiuTe HHpopManumn», PenepanbHbIM 3aKOHOM «O MepCOHAIBHBIX JaHHBIXY.

1.3. lenp HacTosmero IlomoxkeHus - odecreueHne 3auThl IEPCOHABHBIX JaHHBIX PAOOTHUKOB
«IBbC», a Takxke yCTaHOBJIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI, UMEIOIIUX JOCTYI K
NEpCOHANBHBIM  JTaHHBIM  paboTHHKOB «II[BC», 3a HeBbIONHEHHE TPeOOBaHUN HOPM,
perynupyromux oopaboTKy U 3aIUTy NePCOHANBHBIX JaHHBIX.

1.4. Hactosmee [lonoxenue BCTynaeT B CUIly ¢ MOMEHTA €ro yTBepxkaeHus qupekropoM «L{BC»
U JIeHCTBYET OECCPOYHO, 10 3aMEHBI ero HOBbIM [lonoxeHuem.

1.5. Bce pabotHukn OpraHu3anuu JODKHBI ObITh O3HAKOMJIEHBI C HacTosmuM [lomokeHuem
I0JT POCITUC.

1.6. Pexum KOHOUICHIMATLHOCTH TIEPCOHANBHBIX JIAHHBIX CHUMAETCS B CIydasxX HX
00€3TMYMBaHUS U TI0 UCTEYCHUH 75 JIET CpoKa MX XPaHEHHUs, WM MPOAJIEBACTCS HA OCHOBAaHUU
3aKJTIOYEHUS IKCTIEPTHON KoMuccuu OpraHu3aluu, €Ci HHOE HE OTPEIeTICHO 3aKOHOM.

I1. OcHOBHBIE NOHATHS M COCTAB NEPCOHAIbHBIX JAHHBIX PA0OTHHKOB
2.1. Ins ueneit Hacrosero [1ooxeHNs HCIIONIB3YIOTCA CIIEYIOIINE OCHOBHBIE TOHATHUS:

— IlepcoHanbHble JaHHBIE - HHPOpPMALUSA, HEO0X0AUMAas PabOTONATEINIO B CBSA3U C TPYJOBBIMH
OTHOIICHUSIMA M Kacarollasicsi KOHKPETHOTO pa0OTHHUKA, CBeACHUS O (pakTax, COOBITHIX H
00CTOSITENbCTBAX JKU3HH PAOOTHHKA, TO3BOJISIONINE UICHTU(UIMPOBATD €0 JIUYHOCTb.

— OO0OpaGoTka TmepCOHANBbHBIX JAHHBIX BKIIOYACT CICAYIONIME JEHCTBHUS:  cOOp,
CHUCTEMAaTH3aIliio,  XpaHCHWE,  HCIOJIb30BAHWUE,  PACTPOCTPAHCHHE W YHUYTOXKEHUE
MEPCOHAIILHBIX TAHHBIX PAOOTHUKOB Y UPEIKICHUS.

— KoH(puaeHINaTbHOCT, NEPCOHAIBHBIX JAHHBIX - 0053aTENbHOE ISl COONIOEHUS
HA3HAUYEHHOI'O OTBETCTBEHHOTO JIWIA, TIIOJIYYUBIIETO JOCTYI K IEPCOHAIBHBIM JIaHHBIM
paboOTHHKOB, TpeOOBaHHE HE JOMYCKATh MX paclpoCTpaHeHHs Oe3 coryiacusi paOOTHHKA WU
MHOT'0 32aKOHHOTO OCHOBaHHUSI.

— PacnpocTrpaHeHMe mepCOHATBHBIX [AHHBIX - JEHCTBUS, HaNpaBlieHHbIE Ha Iepenayy
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OMNPENEICHHOMY KpYTy JUI, WIM Ha O3HAaKOMJIEHHE C
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NEepCOHATIBHBIMYA JAHHBIMH HEOTPAaHHMYCHHOTO Kpyra JHIl, B TOM 4YHCIIE OOHApOJOBaHHE
NEPCOHANBHBIX JAaHHBIX PaOOTHHUKOB B CpEICTBAX MaccoBOW HH(OpPMALMHU, pa3MeIlleHHE B
UH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  TPEAOCTaBICHHE  JOCTyNma K
NEPCOHAIBHBIM JJAaHHBIM PAaOOTHUKOB KaKUM-JINOO HHBIM CITIOCOOOM.

— Hcnoab3oBaHHe NEPCOHATBHBIX [JAaHHBIX - JCHCTBHs (ONEpamuu) ¢ TEPCOHATBHBIMHU
JTAHHBIMH, COBEpIIaeMbIC JOJDKHOCTHBIM JIUIIOM YUPEXKICHHS B IEISAX MPUHATHS PEHICHUN WIIH
COBEPILEHHSI HHBIX JCHCTBHH, MOPOXKAAIOMINX IOPHINYECKUE TIOCIEACTBHS B OTHOIICHUH
pabOTHUKOB OO MHBIM 00pPa30M 3aTParMBaOIIMX UX MpaBa U CBOOOJBI WU TIpaBa U CBOOOIBI

JIPYTUX JIUII.

— bBiaokupoBaHue TepCOHANBHBIX JaHHBIX — BpPEMEHHOE IMpeKpalieHue coopa,
CUCTEMATH3allMM, HAKOIUICHWs, MWCIIONb30BaHMsI, PACIpPOCTPAHEHUS IEPCOHANBHBIX JaHHBIX
pabOTHHUKOB, B TOM YHUCIIE UX MEPEIauH.

— YHHMYTOXeHHE MEePCOHAJIBHBIX JaHHBIX — JICHCTBUS, B PE3yJIbTaT€ KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTh  COJICp)KAHHME IEPCOHANBHBIX JaHHBIX B  HMH()OPMALIMOHHOW  cHCTEME
MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB UJIM B PE3YJIbTaTe€ KOTOPHIX YHUUTOXKAIOTCS MaTepuaibHbIe
HOCHUTEJIH MEPCOHATIBHBIX JaHHBIX PAOOTHHUKOB.

— O0e3IMYNBaHNE NEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3YJIbTAaTE KOTOPBIX HEBO3MOKHO
OTIPENIeIUTh MPUHAJICKHOCTh MEPCOHABHBIX TAHHBIX KOHKPETHOMY PaOOTHHUKY.

— OOmenocTynHble MepCcOHAJbHbIE aHHble —  TE€PCOHAJBHBIC  JIaHHBIC, JIOCTYII
HEOTPaHMUYEHHOT0 Kpyra JIMI] K KOTOPBIM MPEJOCTaBIIEH C COTJIacks pabOTHUKA MIJIM HA KOTOpbIE
B COOTBETCTBUU C (peepanbHbIMH 3aKOHAMHU HE PaclpoCTpaHseTcs TpeOOBaHUE COOIIOACHUS
KOH()HICHIIMAITBHOCTH.

2.2. B cocTtaB mepcoOHaNbHBIX NaHHBIX paOOTHUKOB «I[BC» BXOMIT ITOKYMEHTHI, COIEpIKaIne
nH(pOpMaIMIO O TACIOPTHBIX JIaHHBIX, 00pa30BaHWM, OTHOIICHUH K BOMHCKOW OOS3aHHOCTH,
CEMEHHOM IIOJIO)KEHUH, MECTE J>KHTEIIbCTBA, COCTOSHHH 3JI0POBBS, a TAKXK€ O MPEIbIIYIINX
MecTax uX paboThl.

2.3. KoMIiekc JOKYMEHTOB, COIMPOBOXKAAIONINI Tporiecc opOpMIICHUS TPYIOBBIX OTHOILICHHMA
pabotnuka B «L{BCy» nipu ero npueme, nepeBojiec U yBOJIbHEHUH.

2.3.1. HWudopmauusa, mnpexncraBisemas paOOTHUKOM TIpH TOCTYIUIGHMM Ha paboTy B
Opranuzanuio, 0JDKHA HUMETh JOKyMeHTaubHyio (opmy. [lpu 3akitoueHuUU TPYHAOBOTO
JIOTOBOpAa B COOTBETCTBUU cO cT. 65 TpymoBoro komekca Poccuiickoit ®epepanuu JuIio,
MOCTYIIAIOIIee Ha paboTy, IPEIBABISICT padOTOAATEINIO:

— MacMopT UM UHOM JOKYMEHT, YIOCTOBEPSIONIUI JINYHOCTB;

— TPYAOBYIO KHWIKKY, 3a HCKIIOYEHHEM CIIy4aeB, KOIrZJa TPYAOBOM JOrOBOP 3aKIIOYacTCs
BIIEPBbIC WJIM paOOTHHK MOCTYIAET Ha pabOTy HA YCIOBUSAX COBMECTUTEILCTBA, JINOO TPYyI0Bas
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM IO APYTHUM MPUUHHAM;

— CTPpaxoBOC CBUACTCILCTBO I'OCYAApCTBCHHOT'O ICHCUOHHOTO CTPAXOBAHUA,;

- ,Z[OKYMGHTBI BOHUHCKOI'O yqua— JJI BOGHHOO65I3aHHBIX Hn ML, IIOJJICKaIIuXx BOI/IHCKOMy
yuery;



— JOKyMEHT 00 o0Opa3oBaHUM, O KBaIM(UKALMU WIM HAIWYMM CHELUATIbHBIX 3HAHUN — IIpHU
NOCTYIUICHUHU Ha paboTy, TPeOYIOUIYIO CHIeUaTbHbBIX 3HAHUH WK CIIEUUANIbHOM MOATOTOBKH;

— cBUeTeNbCTBO O prucBoeHnu MHH (npu ero nHanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnennn pabdotrHuka B «LIBC» 3anonnsiercs ynudunuponannas ¢opma T-2
«JIlnunas kaprouka pa0OTHUKa», B KOTOPOH OTpakaloTCs CIEAYIOUIME aHKETHBIE W
Oouorpaduueckue 1aHHble paOOTHUKA:

- (hammnus, ©Ms1, OTYECTBO;

- 1aTa U MECTO POXKICHUS;

- CBEJICHUS O I'PaXK/1aHCTBE;

- cCBe/IeHus1 00 00pa30BaHUU;

- CBEJICHUS O TPYAOBOM CTa)Ke pabOTHI;

- CBEJICHUS O MIPEIBIAYIIEM MECTe paboThI,
- CBE/ICHUS O COCTaBE CEMBH;

- IaCMIOPTHBIE JJaHHbIE,

— CBEJICHUS O BOUHCKOM YyYeTe;

— JJaHHBIEC O TIpHEME Ha padoTy.

B nanpHeineM B IMUHYIO KAPTOUKY BHOCSITCS:

— CBEJICHHUS O MEePEBOIaX Ha APYTYIO paboTy;

— CBeJlcHUs 00 aTTeCTalluu;

— CBEJICHUS O MOBHIIICHNUN KBaTU(DUKAIINH;

— CBEJICHUS O MPOQECCHOHATHHON NIEPEIOATOTOBKE;

— CBEJICHHS O Harpajax (MOOIIPEHHUSX ), TOYCTHBIX 3BAHUSX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHHS O COIMATBHBIX TapPAHTHUSX;

— CBEJICHHS O MECTE )KHMTEIbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3 TlepcoHanbHble JaHHBIE PaOOTHUKA COAEPkKATCS B OCHOBHOM JOKYMEHTE MEPCOHAIBLHOTO
ydeTa paOOTHHUKOB - JINYHOM Jiesie paOOTHHKA.

JImyHOE €710 COCTOUT U3 CJICAYIOIIUX pa3aciioB:

AHKETHO - 6uorpaduueckre u XapakTepu3yrolue MaTepruabl, K KOTOPbIM OTHOCSITCS:

e aHKeTa;

e aBTOOMOTrpadus;

e  KOIIUM JJOKYMEHTOB 00 00pa3oBaHUU;

e  pE3yNbTAThl MEAUIIMHCKOTO OOCIIEOBAHMS HA TIPEAMET TOJHOCTH K OCYLIECTBICHHIO
TPYJOBBIX 00513aHHOCTEHH;

e 3asBICHME PAaOOTHHUKA O pUEME Ha paboTy;

e  KONWUS IPHKa3a O MpueMe Ha padoTy;

e TPYAOBOW IOTOBOD;

e JIOKYMEHTHI, CBSI3aHHBIC C IIEPEBOIOM H NiepeMeleHneM paboTHHKA (KOTIMU TPUKA30B,
3asiBJICHUS] PaOOTHUKA H T.I1.);

e  BBINMHUCKU (KOMUH) U3 JJOKYMEHTOB O IIPUCBOCHUH IMOYETHBIX 3BAHUMN, YUEHOU CTEIEHH,
HarpakJeHUHU TOCYIapCTBEHHBIMU Harpaaamu;



e  KOIMH HarpaJHbIX JIUCTOB;

e  aTTECTAIlMOHHBIE JIUCTHI;

e KONHHM IPUKA30B O MOOMIPEHUSX, B3BICKAHUSX;

e  XapaKTEPUCTHKH U PEKOMEHJaTeIbHbIC MMHChMA;

e 3asgBICHHE PAOOTHUKA 00 YBOJIbHEHUU;

e  KOMUS NMpHKa3a 00 YBOJIbHEHHH;

e JIpyrue JOKYMEHTHI, HaXOKIE€HHE KOTOPHIX B JINYHOM Jeje OyIeT MpU3HaHO
11eJIeCO00Pa3HBIM;

ﬂOHOJ’IHI/ITeJ'II)HI)IC MaTepHraibl, K KOTOPHEIM OTHOCATCS:

e pacmucka paboTHHKa 00 03HAKOMJICHUHU C JOKYMEHTaMU OpTraHU3alliH,
YCTaHaBJIMBAIOLUIMMHU MOPSI0K 00paOOTKN MEPCOHANBHBIX JIaHHBIX Pa0OTHUKOB, a TAKXKe
0 €ro mpaBax U 00sS3aHHOCTSIX B 3TOW 00JaCTH;

e KapTOYKH y4deTa MOOLIPEHUIN U B3bICKAHUI;

e  XapaKTEPUCTUKHU C TPEKHET0 MecTa padoThI;

e ¢dotorpaduu;

e JIpyrue IOKYMEHTbI, HAXOKJECHIE KOTOPHIX B JJUYHOM Jieje OyIeT MprU3HaHO
11eJeco00pa3HbIM.

B nmuuHoe neno paboTHHKA BKIIOYAETCS TAaKXKE OMHUCHh BCEX JOKYMEHTOB, HAXOMAALIMXCS B JETE.
Bce 1oxyMeHTBI IMYHOTO JeNia MOAIINBAIOTCS B 00JIOKKY 00pasia, ycraHoBIeHHOTO B «L{BCy;
Ha 00JI0’KKE TOJKHBI ObITh (haMHITUS, UMS1, OTYECTBO PAOOTHUKA.

2.3.4. Y gupektopa «IIBC» co3maroTcsi W XpaHATCS CIEAYIOUIUE TPYMIbl JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.4.1. JIOKyMEHTBI, COJEpKalue TMepCOHANIbHBIC JaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIIPOBOKIAOIIHE MPoIecC 0(GOPMIICHHUSI TPYIOBBIX OTHOUICHUW MPH MpHEME Ha
paboty, mepeBojie, YBOJbHEHUH, KOMIICKC MAaT€pPHAJIOB 10 aHKETHPOBAHUIO, TECTUPOBAHUIO;
NPOBEICHUIO cOOECEeIOBaHU ¢ KaHMIATOM Ha JIOJDKHOCTD; MOJUTMHHUKY W KOTIMH TPHUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC Jella M TPYNOBBIE KHIDKKM DPaOOTHHUKOB; Jefa, CoJepiKallue
OCHOBaHMS K TMpHKa3zy IO JUYHOMY COCTaBy; Jelia, COJEpKalllhue MaTepHajbl aTTeCTalluu
pabOTHUKOB; CIYyKEOHBIX pacclelOBaHMN; MEIUIMHCKUX 00CIelOBaHUN; CIIPaBOYHO-
UH(POPMALIMOHHBIM OaHK JaHHBIX MO MEPCOHATY (KapTOTEKH, KypHaJIbl); OUIMHHUKN U KOIIHH
OTYETHBIX, aHAIUTHYECKUX W CIPABOYHBIX MATEPHAJIOB, TepeaaBaeMbIX pyKoBoACTBY «I[BCy,
PYKOBOJIUTENSIM ~ CTPYKTYPHBIX — TOJpPAa3[e/IeHHi; KOMUM  OTYETOB, HANpPaBIIIEMBIX B
TOCYJapCTBEHHBIC OpraHbl CTATHUCTUKH, HAJOTOBbIE WHCIICKIIMH, BBIIICCTOSAIINE OPTaHBI
YIIPaBJICHUS U JPYTUE YIPESIKICHHS).

2.3.4.2. JlokyMeHTalusl 0 OpraHU3aluu pabOThl CTPYKTYPHBIX MOJPA3/ENeHUl (TTOJI0KEHHS O
CTPYKTYPHBIX  TOJApa3ACiCHUAX, JODKHOCTHBIE WHCTPYKIMH  pPaOOTHHKOB,  MPHUKA3bI,
pacniopspkeHus, ykazaHus pykoBoAcTB «L{BC»); TOKyMEHTHI 1O IJIAaHUPOBAHUIO, YUETY, aHAIU3Y
¥ OTYETHOCTH B YacTu paboTsl ¢ nepcoHasioMm «I{BCy».

I11. Coop, 06paGoTKa 1 3aIMTA MEPCOHATIBLHBIX JaAHHBIX
3.1. [lopsimok moaydeHus MEPCOHAIbHBIX TAHHBIX.

3.1.1. Bce nepconanshbie ganHbie padotHuka «I[BC» crnemyer momydars y Hero camoro. Ecnmu
NEepCOHAIbHbIE JaHHbIE PaOOTHUKAa BO3MOXHO IOJYYUTh TOJBKO y TpPEThEH CTOPOHBI, TO
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pabOTHUK TOJDKEH OBITh yBEeIOMJIEH 00 9TOM 3apaHee W OT HEro JIOJDKHO OBITh IOJYy4eHO
MUCHbMEHHOE COTJIacue.

3.1.2. PaGotHuk npenocTaBisieT pabOTOAATEN0 JOCTOBEpHbIE cBefeHus o cebe. Paboronarens
IPOBEPSIET JIOCTOBEPHOCTh CBENCHHM, CBepss HaHHbIC, NPEAOCTaBICHHBbIC PAOOTHHUKOM, C
UMEIOIMMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.1.2. PaGoromartenp HE WMEET MpaBa TMOJydaTh W OOpabaThIBaTh IEPCOHAIBHBIC JTaHHBIC
paboOTHUKA O €ro pacoBOM, HAIMOHAJIbHOW MPUHAAJIEKHOCTH, TMOJIUTHUYECKUX B3IJISAAX,
PEIUTHO3HBIX WM (PHIOCOPCKUX YOKIECHUSX, COCTOSHHUH 3J0POBBs (Kpome 0OCIIenOBaHHS B
HEJAX OXPaHbl 3/I0POBbsS HaceleHus, mpeaycMoTpeHHbIX cT. 213 TK P®), untumuo# xu3nu. B
ClIydyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIAOBBIX OTHOILIEHHH, B COOTBETCTBUHU CO
cT. 24 Koncrutyun Poccuiickoit @denepannu paboTtoaarens BIpaBe MoiaydaTrb U 00padbaThiBaTh
JTaHHBIC O YACTHOM >KM3HHU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSI.

O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB pabOTOAaTENIeM BO3MOXKHA TOJIBKO
C UX corylacus JIn00 0€3 UX COTIacHs B CICTYIONINX CIydasx:

— NEPCOHAIBHBIC JAaHHBIC SABJIAIOTCSA O6H.ICI[OCTy1'IHI)IMI/I;

— TIEPCOHAJBLHBIC JIaHHBIE OTHOCATCS K COCTOSIHUIO 370pOBbS pabOTHHMKA W HUX 0OpaboTKa
HEoOXoauMa JUTs 3aIUTHl €T0 JKU3HH, 3I0POBhS MIIM WHBIX KHU3HECHHO Ba)KHBIX HHTEPECOB JIHOO
JKU3HU, 3/I0POBbSI WJIM MHBIX KU3HEHHO BaXKHBIX MHTEPECOB APYTUX JIUI] U MMOTYYCHHUE COTIIACHS
paboTHHKA HEBO3MOXKHO;

— 1o TpeOOBaHUIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OPraHOB B CIIyYasX, MPETYCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.3. PabGoronarens BrnpaBe 0OpadaThIBaTh MEPCOHAIBHBIC JAaHHBIE PaOOTHUKOB TOJIBKO C HMX
MUCHMEHHOTO COTJIACHS.

3.1.4. [TucemeHHOE coryiacue pabOTHHKA HAa 00paOOTKY CBOMX MEPCOHAIBHBIX JaHHBIX JOHKHO
BKJIIOYATh B ce0s:

— (damMunmio, UMs, OTYECTBO, aJpec CyObeKTa NEPCOHAIbHBIX JAaHHBIX; HOMEP OCHOBHOTO
JIOKYMEHTA, YI0CTOBEPSIOIIET0 €ro JUYHOCTh, CBEACHUS O JaTe BblAA4YM YKA3aHHOTO JOKYMEHTA
Y BBIJIABIIIEM €T0 OpraHe;

— HauMeHoBaHHE ((aMUIMIO, UMS, OTYECTBO) M aJpec OIeparopa, MOJYYalomero COrjacue
CyOBEeKTa MePCOHANBHBIX JAHHBIX;

— 11e1b 00pabOTKH MEPCOHATBHBIX JaHHBIX;

— TepeueHb TEPCOHATBHBIX JaHHBIX, Ha OOpaOOTKy KOTOPBIX IAeTCs corylachue CcyObekTa
NIEPCOHATBHBIX JaHHBIX;

— NepeyeHb JEHCTBUH C IEPCOHANBHBIMU JaHHBIMHU, Ha COBEPILEHHE KOTOPBIX JA€TCs COTJIacue,
o0111ee OMMcaHNue UCTIONIb3YEMBIX OIIEPaTOpPOM CIIOCOO0B 00PaOOTKM MEPCOHANBHBIX TaHHBIX;

— CPOK, B TCUHCHUC KOTOPOTO I[eﬁCTByeT COorJIaCue, a TakKKC NopAA0K €ro OT3hIBA.

dopma 3asBIIEHUS O COTJIACHH pabOTHHKA HAa 00pabOTKy nmepcoHanbHbIX NaHHBIX (I[IpuoskeHnn
1 x Hactositemy IlonoxeHwnro).

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:



1) 06paboTKa MepCcOHATBHBIX JAaHHBIX OCYIIECTBIAECTCS Ha OCHOBaHMH TpymoBoro kojaekca P®
WIA HMHOTO (hefepaJbHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IeNb, YCJIOBHUS MONYyYCHHS
NEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IEPCOHANbHBIC JAHHBIE KOTOPBIX MOJUIekKAT
00paboTKe, a TaKXkKe OMPEAEISIOIEro MOJTHOMOYHS paboToAaTeNs;

2) o0paboTka MEpCOHANBHBIX TaHHBIX OCYHIECTBISETCS B LEISIX MCIOIHEHHUS TPYIOBOTO
JI0TOBODA;

3) 00paboTka MEpCOHATBHBIX JAHHBIX OCYIIECTBISETCS MJi CTaTUCTHYECKHX WM HHBIX
HAyYHBIX IIeJIel IPU YCIOBUU 0053aTeIbHOr0 00€3TMYMBaHKS TIEPCOHATIBHBIX TaHHBIX;

4) 00paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOIWMa IS 3aIMUTHI KU3HH, 3JI0POBBS WM WHBIX
KU3HCHHO BA>XHBIX I/IHTepeCOB pa6OTHI/IKa, cClin HOJIY‘-IGHI/IG €ro corjacusda HECBO3MOXKHO.

3.2. TTopsimox 06pabOTKH 51 IEPCOHANBHBIX JaHHBIX.

3.2.1. B cootBercTBUM co CT. 86, T11. 14 TK P® B nensx obecrneueHus mpas u cBOOO/ YeloBEKa U
rpaxnaHuHa reHepanbHblii aupektop «IBC» (PaGoronmatens) W ero mnpeacTaBUTENH IpH
00paboTKe TEPCOHATBHBIX JaHHBIX pPaOOTHHMKA [OJDKHBI COOJIOJATh Clenylomme oomue
TpeOOBaHUS:

3.2.1.1. O6paboTKa MEPCOHANBHBIX JTAHHBIX MOXET OCYIIECTBIIATHCS HCKIIOYUTEIHHO B IIENISIX
oOecriedyeHHs COOJIOICHUST 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHUS
paboTHUKAM B TPYIOYCTPOUCTBE, OOYUCHUH U MPOJABIKEHUU IO CITYy>KOe, 0OecriedeHus TUIHOM
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINONHIEMON pabOThl U
obecrnieueHnst COXpaHHOCTH UMYIIECTBA.

3.2.1.2. Tlpu ompexneneHun oObeMa M COAEpX)aHUsA, 00pabaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
PaGoTonmarens gomxeH pykoBoacTBoBaThesi Konctutynueit Poccuiickoit @enepannu, TpynoBeim
kozekcoM Poccutickoit deneparuu U HHBIMH QeepaTbHBIMU 3aKOHAMM.

3.2.1.3. Tlpu mpuHATHH pEUIEHWH, 3aTparuBalOIUX WHTEpechl paboTHHMKA, Paboromartens He
UMEET TIpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JIAaHHBIX PAOOTHUKA, IOJYYEHHBIX
UCKJTFOUUTENIFHO B PE3YJIbTaTeé HMX AaBTOMATH3MPOBAHHOW 0OpaOOTKH WM AJIEKTPOHHOTO
[IOIy4YEHHUS.

3.2.1.4. 3amuTa NepcoOHANBHBIX JaHHBIX PAOOTHHKA OT HEITPABOMEPHOTO UX MCIIOJIb30BAHMS UM
yTpatbl obOecrieunBaeTcsi PaboTomareneM 3a CUeT €ro CpPeiICTB, B MOPSIKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM.

3.2.1.5. PaGOTHUKM W WX TPEACTABUTEIN OJDKHBI OBITh O3HAKOMJICHBI IO/ PACIHCKY C
nokymentamMu «lIBCy», yCTaHaBJIMBAIOIIMMU TOPSIAOK OOpPaOOTKH TEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX TpaBaxX U 00S3aHHOCTSAX B ATOM 00JIACTH.

3.2.1.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IpaB Ha COXpPAaHEHWE W 3aIlIUTy TAWHBI
HEJICHCTBUTEIICH.

IV. Ilepenauya u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenade THepCOHANBHBIX JaHHBIX paboTHHKA PaboTomaTens MOMKEeH COONIOAATH
ClIeAyIoIMe TpeOOBaHUS:

4.1.1. He cooOmiaTe mepcoHaIbHBIC NaHHBIE PaOOTHUKA TPEThEH CTOpPOHE 0€3 MHUCHMEHHOTO
cormacusi paOOTHWKA, 3a WCKIIOYCHHEM CIy4aeB, KOTJAa O3TO HEOOXOAMMO B  IIEJSIX
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NPEIYIPERKACHUS YIPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
denepanibHBIM 3aKOHOM.

4.1.2. Ilpenynpeauts JHI, TOJYYUBIINX MEPCOHATBHBIC JaHHBIE PaOOTHHKA, O TOM, YTO ITH
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHBI JIMIIb B LEJSX, JUISI KOTOPBIX OHU COOOILEHBI, U TPpeOOBaTh
OT 3TUX JHIl TOATBEPXKICHHS TOrO, YTO 3TO MpaBWIO coOmofaeHo. Jluma, monyduBiIve
NMEepPCOHANIbHBIE  JlaHHbIe  pa0OTHWKA, O0s3aHBI  COONIOJATH  PEXKUM  CEKPETHOCTH
(KOH(UIEHITUATEHOCTH).

4.1.3. Pazpematb A0CTYyn K TI€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUATBHO
YIIOJITHOMOYEHHBIM JIMIIAM, TIPH 3TOM YKa3aHHBIC JIMIIA JOJDKHBI IMETh TPaBO MOIYYaTh TOJIBKO
TC NCPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa, KOTOPBIC HGO6XOI[I/IMBI JJIs1 BBITIOJTHCHUA KOHKpCTHOﬁ

byHKINN.

4.1.4. He 3anpamuBaTh HH(GOPMALIUIO O COCTOSHUM 3/I0POBbsI PAOOTHHUKA, 32 HCKIIIOYCHHUEM TeX
CBE/IEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU BBIIIOJHEHUSI paOOTHUKOM TPYIOBOU

byHKIHH.

4.1.5. [lepenaBath epcoOHANbHbBIE TAaHHBIE PA0OOTHHUKA MPEICTABUTEISIM PAOOTHUKOB B TIOPSIJIKE,
ycTaHoBIIeHHOM TpynoBbiM KojekcoM Poccuiickoir ®enepaunu, M OrPaHUYMBATH OTY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JAaHHBIMH PaOOTHHKA, KOTOPhIE HEOOXOAUMBI IS
BBITIOJIHEHUS YKA3aHHBIMU MPEACTABUTEIAMH UX (DYHKITHH.

4.2. XpaHeHue U UCTIOIb30BaHUE NTEPCOHATBHBIX JTAHHBIX PAOOTHUKOB!
4.2.1. IlepcoHanbpHble TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCA B OTAEIE KaJIpOB.

4.2.2. TlepcoHasibHbIe JaHHbIE PAOOTHHUKOB MOTYT OBITH IOJyYEHBI, MPOXOIUTH JAIbHEHIIIYIO
00paboTKy M NepeaaBaThcs Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCUTEISX, TaK M B 3JIEKTPOHHOM
BHJIC — JIOKaJbHOW KOMIIBIOTEPHOW CETH M KOMIbIOTEpHOUW mporpamme «1C: 3apmiara u
KazpbD».

4.3. Tlpu noTy4YeHNN NIEPCOHATBHBIX TAHHBIX HE OT pabOTHHKA (32 UCKITIOYEHUEM CITy4acB, €CIH
MEePCOHANIbHBIEC JaHHBIE OBUIM TMPEIOCTABJICHBI PA0OTOJATENI0 HAa OCHOBAaHUM (eaepaibHOTO
3aKOHA WJIM €CJH TEpCOHAJIbHBIC JAaHHBIC SIBISIOTCA OOLIENOCTYIHBIMU) paboOTOdAaTENh 0
Hauanma oOpaOOTKM TakWX TIEPCOHAIBHBIX JAaHHBIX O00s3aH MPEeNOCTaBUTh PAOOTHHUKY

CIIETYIONIYIO HH(OPMAIIHIO:

— HauMeHoBaHue ((haMmIns, UMs, OTYECTBO) U aPeC ONepaTopa UK €ro MpeaCcTaBUTEeNs;

— 11eJ1b 00pabOTKY MEPCOHANBHBIX JaHHBIX U €€ IIPaBOBOE OCHOBAHMUE;

— IIpeAnojaraeéMsle MOJIb30BaTEIN EPCOHATIBHBIX JaHHBIX;

— yCTaHOBJIEHHbIE HacTOSIIUM DesiepalibHbIM 3aKOHOM IpaBa CyObeKTa ePCOHATbHBIX TAHHBIX.

V. JlocTyn K nNepcOHAJBHBIM JAHHBIM PA00THHKOB

5.1. Buyrpennuii nocryn (moctyn BHyTpu «LIBC»): mpaBo qocTymna K nepcoHaJbHBIM JaHHBIM
pabOTHHUKOB UMEIOT:

—nupexTop «L{BCy;
— COTPYAHHK, OTBEYAIONIMI 3a TOPSIOK BEICHUS W XPAHCHHUS JOKYMEHTAIMH, CBSI3aHHOU C
KaJJpaMU U UX JIBH)KCHHUEM,



— PYKOBOAMTENIM CTPYKTYPHBIX TOJIpa3/eJICHUN 110 HAMpaBICHUIO NEATEIBLHOCTH (AOCTYN K
MIEPCOHATBHBIM JIAHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3/ICICHNUS);

- COTPYAHUKH OyXTaITEpHH.

5.2. BHemHM AOCTYI: clenraIbHO YHOJTHOMOYECHHBIE JHIAa TOCYJapCTBEHHBIX OpraHU3alui
UMEIOT MPaBO JOCTYyNa K OrPaHUYCHHON MH(OPMALUU TONHKO TEMH MEPCOHAIBHBIMHU JaHHBIM
pabOTHUKOB, KOTOpPbIE HEOOXOAMMBI JUIsl BBIMIOJHEHUS YKa3aHHBIMHM JIMIIAMH WX (DYHKIIUU B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit denepanyu:

- HAJIOTOBOM MHCIICKIIUH;

- IEHCHOHHOTO (PoH/a;

- OpI‘aHOB COIIMAJIBHOT'O CTanOBaHI/I}I;

- Honpasz[eneﬂml MYHI/II_[I/IHaJ'H:HBIX OpFaHOB praB.HeHI/ISI.

VI. IlpaBa u 00s13aHHOCTH PA0OTHHKA B 00/1aCTH 3ALIUTHI €r0 NEPCOHATbHBIX JAHHBIX

6.1. Pabotauk «I1BC» 00s3aH mpeaoCTaBIATh JOCTOBEPHBIC IEPCOHAIBHBIC JJAaHHBIE.
6.2. Pa6otauk «I{bC» numeer mpaso:

6.2.1. ITomyuaTs JOCTYN K CBOMM IEPCOHAJIbHBIM JTAHHBIM M O3HAKOMJIEHHWE C HUMH, BKIIIOYas
mpaBO Ha 0€3BO3ME3HOE IMOYyYEHHE KOIMHKM JIF0OOW 3amuch, CojepiKallell IepCcoHATbHbBIC
JIaHHBIE pa0OTHUKA.

6.2.2. TpeboBath or PaboTonarenst yTOYHEHHUs, MCKJIIOYCHHS WM WCIPABICHUS HENOJIHBIX,
HEBEPHBIX, YCTapEeBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO IOJYYCHHBIX MM HE SBISIOIINX
HeoO0XoauMbIMU /17151 PaboToaTens mepcoHanbHbIX TaHHBIX.

6.2.3. ITomygats ot PaboTonarens

— CBEJICHUA O JINIaX, KOTOPbIE UMEIOT JIOCTYI K MEPCOHATBHBIM JAaHHBIM WJIA KOTOPHIM MOMKET
OBITH MPEIOCTABJICH TAKOW JIOCTYII,

— nepedyeHb 00padaTbhIBa€MbIX EPCOHAIBHBIX JAHHBIX U HCTOUYHUK UX MOIYYCHHUS,;
— cpoku 00pabOTKM NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

— CBEAICHUS O TOM, KaKHe IOPHIMYECKHE MOCJIEACTBHS Ui CyOBEKTa MEPCOHAIBHBIX JAaHHBIX
MOYET IOBJICYb 32 COO0H 00pabOTKa ero MNepCoOHaIbHBIX JaHHBIX.

6.2.4. TpeboBate u3BemeHuss PaboTonareneM BcexX JIMI, KOTOPBIM paHee ObLTH COOOILEHBI
HEBEpHBbIE WJIM HEINOJHBIC MEPCOHAJIbHBIE JaHHbIE, 000 BCEX TMPOU3BEACHHBIX B HHUX
UCKJTIOUEHUSIX, UCIIPABIICHUSIX WJIU JIOTIOJTHEHHSIX.

6.2.5. OOxanoBaTh B YIOJTHOMOYEHHBIN OpraH IO 3allUTE MpPaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WA B CyJeOHOM IOpsIIKE HEelpaBOMEpHbIC NeiicTBUs min Oe3zeiicTBus PaboTomarens
pu 00pabOTKE M 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX.

6.3. KomupoBarb ¥ nenarh BBINIUCKH IEPCOHATIBHBIX MJAHHBIX paOOTHUKA pa3peliaeTcs
UCKJTIOUUTENIFHO B CITY>KEOHBIX IIeJISIX ¢ MUCbMEHHOTO pasperieHus nupekropa «L[BC»

6.4. Ilepenaya uHopManuu TpPeTbe CTOPOHE BO3MOXKHA TOJBKO NPH IMHCbMEHHOM COIJIACUH
pabOTHUKOB.



VII. 3amura nepcoHaJbHBIX JaHHBIX PA0OTHUKOB

7.1. B nenax oOecnedeHus: COXPAaHHOCTH M KOH(UICHIMATBHOCTH TMEPCOHAIBHBIX TaHHBIX
pabotaukoB «I{BC», Bce omepauuu mo ohpopmieHuio, GOpMHUPOBAHUIO, BEACHUIO U XPaHEHHIO
JMaHHOM WH(OpPMAIMM JOJDKHBI BBIMOJHATHCS TOJNBKO COTPYIHHUKAMH, OCYIIECTBIISIOIIUMHU
JAHHYIO pabOTy B COOTBETCTBHM CO CBOMMH CITY>KEOHBIMU 00S3aHHOCTSAMH, 3a(DUKCUPOBAHHBIMU
B MX JTOJDKHOCTHBIX HHCTPYKIIUSX.

7.2. Jlndnable Nena W JOKYMEHTHI, COJIepiKallue MepCcoHadbHbIe AaHHBIE paboTHUKOB «I[BCy,
XpaHsaTcs B 3anuparommxcs — mkadax — (cedidax), oOecrneuynmBarOMIMX ~— 3alIUTy  OT
HECaHKITMOHUPOBAHHOTO JIOCTYTIA.

7.3. TlepconanbHBIE KOMIBIOTEPHI, B KOTOPBIX COAEPIKATCS MEPCOHATBHBIC TaHHBIC PAOOTHIUKOB
«IBC», momKHBI OBITH 3aLTUIICHEI TAPOJIEM JOCTYTIA.

7.4. Tlepenaua uH(pOpMAaILMHU, COAEpXKAIEH CBEACHUS O MEPCOHATBHBIX JAHHBIX PAaOOTHHUKOB
«IBCy», no tenedony, pakcy, 3IeKTPOHHOI 1MoUTe 3arpelieHa.

VIIIl. OTBeTCTBEHHOCTH 32 HAPYIIIeHHEe HOPM, PeryJHPYIOIIUX 00padoTKy U 3aIIUTY
MePCOHAIbHBIX IAaHHBIX

8.1. Pa6otauku «I1bC», BUHOBHBIC B HAPYIIICHUU HOPM, PETYIUPYIOIINX MOTydeHUE, 00paboTKy
U 3alIUTy MEePCOHAIBHBIX JaHHBIX PAO0OTHHKA, HECYT AWUCIUILUIMHAPHYIO aTIMHHHCTPATUBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (pellepaibHBIMU
3aKOHAMHU.

8.2. Tupextop «UBC» 3a HapylieHne HOpM, peryJupyrolux MoixydyeHne, o0padoTKy U 3alluTy
NEPCOHANBHBIX JaHHBIX PaOOTHUKA, HECET aAMMHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Konmekca 006 agMUHUCTpATHBHBIX MpaBoHapymeHusx Poccuiickoit deneparuu, a
Tak)ke BO3MellaeT pabOTHUKY yiepO, NPUYMHEHHBIH HENpaBOMEPHBIM HCIOJIb30BAHUEM
nH(popMaIuu, couepxKaliei mepcoHanbHbIC TaHHBIE pa0OTHUKA.



[Tpunoxenue 1

®dopmMa 3asBICHUA
0 corJiacu paOOTHHKA
Ha 00pabO0TKy MepCOHANTBHBIX JAaHHBIX

3ASIBJIEHUE Jupextopy MBYK «IBC»
05.03.2007 Ne 42 Bban6exooii U.H.
0
(®UO)
O cornacuu Ha 006pabOTKY
MEPCOHAIIBHBIX TAHHBIX (CTpyKTYpHOE TTOApa3ACIICHHE)
He Bo3paxaro npoTus... ........ NOAVUECHUS ..o iveneienn Bamu cBenenuit 000 MHe, COepIKaAIINX

(momyueHHs/COOOTIIECHS)

D121 805 025 (o

(yka3arh, OTKy/1a MOTYT OBITh MOJYYCHBI HJIH Ky/Ia EPeAaHbl TIEPCOHATIbHbIC JaHHbIC)

L S 1

(mOoKyMEHTAIBHOM/3IIEKTPOHHOM/YCTHOM/TIO TenedoHy)
B TCUCHUC
(yxa3aTh CpOK JCHCTBHUS COTIACHS)

Hacrosimiee 3asBneHre MOXET ObITh OTO3BAHO MHOW B MHUCHMEHHOU (opme.

IIOANHMCH 3asABUTECIIA
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[IpunoxenneNe2 k «IlonmoxxeHuto
0 NepCOoHaNIBHBIX AaHHBIX padoTHUKOB MBYK «IIBC» r. Jlecocubupcka

Pacnucka

A, (®.1.0. paboTHuKA)

(cTpykTypHOE
nojpa3jiefiecHue, JOJDKHOCTh), o3HakomieH ¢ '"llonmokeHneM O MepCOHANbHBIX JaHHBIX

paboTHuKa", MpaBa 1 00513aHHOCTU B 00JIACTH 3aILUTHI IEPCOHANBHBIX JAaHHBIX MHE Pa3bsCHEHBI.

"

" 20 r. Ilognuce
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